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Application
1. This policy applies to all staff of the University of Waikato.

Purpose

2. The purpose of this policy is to set out responsibilities with respect to the collection
and management of personal information in accordance with the Privacy Act 2020
and General Data Protection Regulation (GDPR).

Related documents
3. The following documents set out further information relevant to this policy:
e Ethical Conductin Human Research and Related Activities Regulations
e [nformation and Records Management Policy
e Office of the Privacy Commissioner website
e Privacy Act 2020
o Staff Code of Conduct
e University of Waikato Privacy Statement
e Whattodointhe event of a privacy breach

Definitions
4. Inthis policy, personal information means information about an identifiable
individual.

Responsibilities

5. The collection of personal information by staff of the University is governed by the
Privacy Act 2020, this policy and the University of Waikato Privacy Statement.

6. Staff who wish to collect, update, use, store, disclose or share personal information
must adhere to the privacy principles contained in the Privacy Act 2020.

7. Staff who wish to collect, update, use, store, disclose or share personal information
must also, where applicable, comply with the regulations relating to the archiving of
data and the privacy, storage and use of personal information, that are contained in
the University's Ethical Conductin Human Research and Related Activities
Regulations.

8. Line managers are responsible for ensuring that all systems, processes and
practices in the areas for which they are responsible conform with this policy.

9. Any questions (by staff or students) about the interpretation of, or compliance with,
the Privacy Act 2020, this policy or the University of Waikato Privacy Statement must
be referred to the Privacy Officer.

10. Requests for information and complaints of interference with privacy under the
Privacy Act 2020, this policy or the University of Waikato Privacy Statement (by staff
or students) must be referred to the Privacy Officer.



http://www.legislation.govt.nz/act/public/2020/0031/latest/LMS23223.html
https://eur-lex.europa.eu/legal-content/EN/TXT/HTML/?uri=CELEX:32016R0679&from=EN
https://www.waikato.ac.nz/about/calendar/research-assessment-graduation/ethical-conduct/
https://www.waikato.ac.nz/about/governance/docs/policies/information-and-records-management-policy/
https://www.privacy.org.nz/
http://www.legislation.govt.nz/act/public/2020/0031/latest/LMS23223.html
https://www.waikato.ac.nz/official-info/index/docs/staff-code-of-conduct
https://www.waikato.ac.nz/about/governance/docs/official-info/privacy-statement/
https://www.waikato.ac.nz/assets/Uploads/About-us/Governance-and-reporting/Key-documents-and-policies/Advice-to-Staff.pdf
http://www.legislation.govt.nz/act/public/2020/0031/latest/LMS23223.html
https://www.waikato.ac.nz/about/governance/docs/official-info/privacy-statement/
https://www.waikato.ac.nz/assets/Uploads/About-us/Governance-and-reporting/Key-documents-and-policies/2020-A-quick-tour-of-the-privacy-principles-Oct-2020.pdf
http://www.legislation.govt.nz/act/public/2020/0031/latest/LMS23223.html
https://www.waikato.ac.nz/about/calendar/research-assessment-graduation/ethical-conduct/
https://www.waikato.ac.nz/about/calendar/research-assessment-graduation/ethical-conduct/
http://www.legislation.govt.nz/act/public/2020/0031/latest/LMS23223.html
https://www.waikato.ac.nz/about/governance/docs/official-info/privacy-statement/
mailto:privacy@waikato.ac.nz
http://www.legislation.govt.nz/act/public/2020/0031/latest/LMS23223.html
https://www.waikato.ac.nz/about/governance/docs/official-info/privacy-statement/
mailto:privacy@waikato.ac.nz

Responsibility for monitoring compliance

11. The Privacy Officer is responsible for monitoring compliance with this policy and
reporting any breaches to the Vice-Chancellor, external agencies and affected
individuals (where appropriate).

12. Breaches of this policy may result in disciplinary action under the Staff Code of
Conduct.



mailto:privacy@waikato.ac.nz
https://www.waikato.ac.nz/assets/Uploads/About-us/Governance-and-reporting/Key-documents-and-policies/Advice-to-Staff.pdf
https://www.waikato.ac.nz/official-info/index/docs/staff-code-of-conduct
https://www.waikato.ac.nz/official-info/index/docs/staff-code-of-conduct

